e-mail: Mrs.Z@ eu.dodea.edu
classroom ext: 3329 (before or after school)
main office ext: 3769 (please leave a message
during school hours)

Mrs. Z’s English Class Procedures and Expectations

e [ expect all students to be prepared to begin class the moment the bell rings. This
includes having all necessary class items (ie: books, pen, paper, assignments, etc.)
out and ready to use.

e There is space allotted in the classroom for students to keep grammar books and
journals. Students also have portfolios to maintain returned assignments in the
classroom.

e Any handouts may be completed in pencil. All writing assignments must include
the proper heading NDCA ( name, date, class, assignment) and be legibly written
in blue or black ink on one side of the paper only. All final drafts of formal
essays will be typed with a font size of 12 and double-spaced. Students will lose
points when this criteria is not met.

e Assignments will not be accepted with the torn edges of notebook paper.
Incomplete assignments, and those with excessive grammar/spelling errors, will
be returned to the student to complete and edit in order to receive credit.

e Assignments are written weekly on the board and are never erased. Students will
have at least a one-week minimum advance notice of other tests. Pop quizzes,
however, are subject to occur at my discretion.

e Students will loose 10% of possible credit for each day assignments are late.
One day late = 90% possible
Two days late = 80% possible
Three days late = 70% possible
Four days late = 60% possible
One week late or more = 50% possible

The last day to turn in missing assignments for the first quarter is: 240ct05
The last day to turn in missing assignments for the second quarter is: 17Jan06
The last day to turn in missing assignments for the third quarter is: 27Mar06
The last day to turn in missing assignments for the fourth quarter is: 30May06

No missing assignments will be accepted after these dates, and will receive a
grade of ZERO. (Zeroes add up quickly and seriously impact grades!)



e Journals--- Students will have three to five journal assignments a week. Journals are
to be written in ink and on one side of the paper. Each entry should include the date
and the topic. Class time is given to write each entry. Students are expected to
complete at least ¥4 of a full size page (8 1/2 x 1I) per entry. Journals will be collected
twice quarterly. They are graded for completion and content.

e Vocabulary --- Students will receive a vocabulary lesson each week and write an
essay using 8 out of 10 vocabulary words. Word forms may be changed in order to
be used in the appropriate context. For example: approve may be changed to
approval or approving; hasty may be changed to hastily etc. On the day of the
vocabulary exam, students will receive the next week’s vocabulary lesson to prepare.

e Absences --- Students have one day per missed class (honors and AP have two) to
complete make up tests and assignments given during their absence. After this
period, late assignment percentages go into effect. It is the student’s responsibility to
make arrangements for make-up work. I have a binder in the classroom which
contains copies of handouts with students’ names on them and a list of any tests that
students have missed. I am available after school and during seminar to administer
make-up exams.

e QOutside reading --- English 12 students will select (with teacher approval) two novels
per quarter to read on their own. One novel over 500 pages will fulfill the two novel
requirement. Upon completion, students will give both an oral and written/visual
presentation of their chosen books to the class.

¢ Independent reading ---Honors English 9 will read two novels per quarter in addition
to their regular class literature. Students will complete additional assignments and/or
projects in conjunction with these novels.

Please sign and return.

I, , understand and have reviewed the classroom procedures
and expectations with my child,

Signed: Date:

Home phone:
Wk. Phone:
e-mail;




